
MARHAMCHURCH PARISH COUNCIL 

 

Memorial Plaque Policy 

 

All applications for memorial plaques should be completed on the official request 

form and be signed by the applicant. 

The Parish Council will source all Memorial Plaques and place in the Memorial 

Garden and site to allow for ease of mowing. 

All Memorial Plaques will be aluminium, maximum size of 150mm x 100mm, of 

no more than 30 words / and or a photo image. 

All wording for the Memorial Plaque will need to be approved by the Parish 

Council.  

The Parish Council reserves the right to remove any plaques, which are, in the 

view of the Parish Council, no longer fit for purpose through age or damage. The 

Parish Council or its officers shall be the final arbiters of such a decision to 

remove any item. 

The Parish Council accepts no liability for damage to any plaque from vandals 

or third parties or whilst the Parish Council carries out ground works in proximity 

to the plaque.  

The Parish Council accepts no replacement liability for the plaque at the end of 

its life and will dispose of any such item, where possible returning the plaque to 

the applicant. Any replacement will be the responsibility of the original applicant. 

 

Procedure 

An application form is received by the clerk. 

Once the applicant’s wishes have been priced from the latest supplier prices, the 

applicant will be informed of the price. The price is approximately £150 -£250. A 

plaque with a photographic image is approximately £250 - £350. This price may 

change due to supplier’s pricings. 

Councillors will receive a copy of the application and check that the criteria for 

the installation have been met and will discuss this for approval at the next 

council meeting. 

If necessary, any further queries are raised with the donor before signing off the 

application. 

After the Parish Council meeting the applicant will be notified of the decision. 

If successful the Clerk will then arrange the purchase and installation of the 

plaque once payment has been received and will then inform the applicant when 

installation is completed. 



Memorial Application Form: 

Please complete the Application form and send it to Marhamchurch Parish 

Council, for consideration. 

a. Your Details: 

Name: __________________________________ 

Address: ________________________________________________________ 

________________________________________________________________ 

Telephone Number: ___________________________ 

Email address: ____________________________________________________ 

 

b. Your request: 

Please confirm the name you wish to be on the plaque and please Print (in 

capital Letters) the full inscription, line by line below. 

 

 

 

 

 

 

 

I agree to pay the full sum of the plaque and installation.  

I understand that the PC will endeavour (without guarantee) to maintain the 

plaque, the state of the plaque will be periodically checked and if found to be 

unsatisfactory may be removed. I will be offered the opportunity to replace 

the plaque at that time if I wish if the Council has my contact details.  

I also understand that the PC cannot be held liable for theft and/or vandalism. 

 

Signed: ___________________________ 

Dated: ____________________________ 

 

Signed for the Parish Council: ____________________________ 

Dated: _______________ 

Please submit to: clerk.marhamchurchpc@gmail.com 


